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1. O0mue NoJ0KeHHS

1.1. Hactosmee ITonoxenue o6 ob6paboTke M 3alIUTE MNEPCOHATBHBIX HaHHBIX
paborHukoB, (manee ITonojkeHHe) MyHHIMIAIBHOIO OIOMKETHOTO MOLIKOIBHOI'O
obpasoBarensHoro yupexmenwms «Jetckmit cam Ne 51 (mamee MBJIOVY)
pa3paboTaHO HAOCHOBaHHH:

- cT.24 Konctutynuu PO;

= Tpynosoii xomekc Poccuiickoit ®@enepanuu ot 30.12.2001 r. Ne 197-@3 —
rnaBal4 «3amura nepcoOHAIBHBIX TaHHBIX paboTHUKa

- denepansHoro 3akoHa «06 wuHbopMamuu, HHGOpPMATH3ALMH M 3alIHATE
uaopmarmu» No 149-®3 ot 27.07.2006 r.;

- denepanpHOro 3akoHa Ne 152-@3 or 27.07.2006 roma «O mnepcoHaIbHBIX
JIaHHBIX» cu3MeHeHHaMH oT 2 urons 2021 roga,

- ®denepansroro 3akoHa PO «O BHeceHun uaMeHeHni B OenepanbHbIA 3aK0H
«OnepconansHbix gaHHbxX» Ne 261-®D3 ot 25.07.2011 r.

- Tloctanornenue IIpaButensctBa Poccuiickoit ®@eneparuu ot 01.11.2012 r.
Ne 1119 «O06 yTtBepxknenuu TpeboBaHuil K 3alIUTe IePCOHANBHBIX JaHHBIX IIPHA HX
ob6paboTke B UHQOPMALMOHHBIX CUCTEMAaX EPCOHATIBHBIX JaHHBIX»

- @enepanpHoro 3akoHa Ne 266-@3 or 14.07.2022 roza «O mnepcoHalIbHBIX
JAHHBIX», Y CTaBOM JOLIKOIBHOIO 00pa30BaTeNbHOrO YIPEKACHHUS.

1.2 Tleme paspabotku IlomoxeHmss - omnpeaeneHre Iopsaka oOpaboTKwH,
CHCTeMAaTU3alld¥, MCIOJb30BAHMA, XpaHEHUs MW  [epefjadydl  CBEIeHUid,
COCTAB/ISIONIMX IIEpCOHANBHBIE NaHHBIE, oOeCHedYeHHEe 3allMThI IpaB U CBOOOX
pabotHukoB MBJIOY, npu ob6paboTke HX NEPCOHATBHBIX JaHHBIX, & TakKKe
YCTaHOBJICHHE OTBETCTBEHHOCTH [O/DKHOCTHBIX JIMI, MMEIOIIHUX JOCTYyI K
IEPCOHAIBHEIM JaHHBIM paboTHHKOB MBJIOY 3a HeBhmonHeHHe TpeOoBaHWi
HOPM, PETYIUPYIOIUX 00paboTKy U 3alIUTy IMepCOHAIBHBIX JaHHEIX.

1.3 IlepcoHanpHBlE JaHHEIE OTHOCATCA K KATErOpHH KOH(UICHIHAIBHOM
MH(OPMAIHH.

1.4 Bce paborauxku MBJIOV, B COOTBETCTBHHM CO CBOMMH IIOJTHOMOYHSME
BlIazeomue wuH(popManued, OTHOCANIEHCH K TEpCOHANBHBIM JaHHBIM, O
COTPYAHMKAX, IOJy4Yarollie M MCIIOJAb3YIOLIHe ee, HEeCyT OTBETCTBEHHOCTb B
COOTBETCTBHH C 3aKoHomarenbcTBOM Poccuiickoii Penepanuy 3a HapylleHHe
pekuMa 3alluThl, 00paboTKU U MOPSAKa UCIIONb30BaHUS 3TONH HHGMOPMAIHH.

1.5 PexuM KoHOUASHIMAILHOCTH II€PCOHANBHBIX NAaHHBIX CHHMAaeTCs B
cllydasx UX 00e3/IMYiBaHMs U 10 UCTEUYCHHH 75 JIETHEr0 CPOKa WX XpaHEeHHs, HIIH
[IPOJUIEBAETCA HAa OCHOBAHUHU 3aKIIOUeHHS dKcIepTHO#H komuccuu MBJIOY, ecnu
HHOE HE ONpPENEICHO 3aKOHOM.

2 OcHOBHBIE TIOHATHA H COCTAB NePCOHANBHBIX JAHHBIX

2.1. I[J'Iﬂ Leel HaCTOAIIETO TTonoxenus HCIIONE3YIOTCA CIEOYIOIIHE
OCHOBHBIC ITOHATHA:

- IIEpCOHAJIbHBIC JaHHBIC - moOas pmtbopmamm, OTHOCAIIIaACA K



- JIOKyMEHTHpPOBaHHAs HHGpOpMaIya - 3aQHUKCHPOBaHHAsA Ha MaTepUaIbHOM
HOCHTeJe  IIyTeM JOKyMeHTHpoBaHUs  uHbopMmanuss ¢  PEKBH3UTaMH,
[IO3BOJISIOMMMHU ONpPENENIUTE TaKylo HHGOOPMAlMIO MIH €€ MarepUalbHBIH
HOCHTEIb.

22. Kommuekc JIOKYMEHTOB, CONPOBOXIAIOIUE Tpomecc  ohopMieHHs
TPYAOBBIX OTHOIIEHNH pabOTHMKA IIDK €TI0 IPUEME, IEPEBO/IE U YBOIbHCHUH.

22.1. WUudopmanus, npexncrasiseMas pabOTHHMKOM NpH IMOCTYIUICHHH Ha
paboty B MBJIOVY, nopkHa MMeTh JOKyMeHTanbHYyr (opmy. Ilpm saxmoucHum
TPYZOBOrO JOrOBOpaB COOTBETCTBMH cO cT. 65 Tpymosoro xosekca Poccuiickoit
deepalu TUII0, IIOCTYNAIOLIEe Ha paboTy, IPeIbABIET paboToAaTEN O:
-IoKyMeHT 00 o0pa3oBanmy, O KBANM(UKANWY WM HAIWYAKA CIEeNHaIbHBIX
3HaHWi - IpH TOCTyIUIeHUH Ha paboTy, TpeOYIOIIYI CIElUATBHEIX 3HAHWN Win
CIelHalIBHOM MOATrOTOBKH;

-IacTIOPT WMJIW MHOM JOKYMEHT, YAOCTOBEPSAIOMIMMA JTHYHOCTE;

-TPYZOBYIO KHUIXXKY, 3a HCKIIOYEHHMEM CIIy4aeB, KOIJa TpPYJAOBOH [IOroBOD
3aKJIFOYAeTCsl BIEPBEIE MM pPabOTHHK ILOCTymaeT Ha paboTy Ha YCJIOBHAX
COBMECTUTEIbCTBA;

- MEIMIMHCKYIO KHHJKKY, 3aII0NIHEHHYIO B COOTBETCTBUH C 3aKOHOJATENECTBOM
Poccuiickoii @enepanui;

-CTpaxoBO€ CBHAETENBECTBO IOCYIApPCTBEHHOrO NIEHCHOHHOTO CTPaxOBaHUs,
-JIOKYMEHTHI BOMHCKOTO ydeTa (A1 BOGHHOOOSI3aHHBIX U JIUII, TOIEeXAIIX IPU3EIBY
HaBOCHHYIO CIYXOY);

-CIpaBKy O HalW4YMH (OTCYTCTBHHM) CYAMMOCTH ¥ (Wiau) ¢akTa YroJOBHOI'O
nopeciefoBaHus JHOO O IpeKpalleHWd YroJIOBHOIO IPECIeOBAHUSA 10
peabUNIUTHPYIOMKUM OCHOBAHUAM, BBIJAHHYIO B IOpSAAKe W 1o (opme, KOTOpPEIE
yCTaHaBIHMBAIOTCA  (elepalbHBIM  OpPraHoM  HCIONHHUTENBHOM  BJIACTH,
OCYNIECTBIIAIONIMM (QYHKIMH IO BBEIPabOTKE M peaiu3allid I'oCyIapCTBEHHOMN
IIOJIMTHKH HHOPMAaTHBHO-IIPaBOBOMY PEryJIMpPOBaHUIO B cepe BHYTPEHHUX JIET;
-JOTMIOJIHATENbHbLIE JOKYMEHTBI, €CIH 3T0 MPEeIyCMOTpeHo GeaepalibHBIMU
3aKoHaMH, ykaszamu IIpesupenrta Poccuiickoit @enepanuu U IIOCTAHOBICHUSMHU
IIpaButensctBa Poccuiickoit demepariuu.

222, Ilpu  odopmieHun  paGOTHMKA  JENONPOM3BOIWTENEM  3alOJHAETCS
yauunuposaHHas ¢opma T-2 «JIuyHas Kaproyka pabOTHHKAa», B KOTOpOU
OTPaXXAIOTCA CIIEAYIOIINe aHKETHEIE U OUorpaduueckne faHHEIE pabOTHHKA:

- obmue cenenus (O.M.O. paboTHuka, marta pOXKIEHHS, MECTO POKIECHHUS,
IpaXXJaHCTBO, oOpazoBaHMe, Ipodeccus, cTax paboTbl, cocTosHHe B Opake,
I1aCIOpPTHEICIaHHbIE);

CBEJIEHHUA O BOMHCKOM yUeTe;

- JIaHHEIE O [IpUeMe Ha paboTy.

B panpHelimeM B IMYHYIO KaPTOYKY BHOCSTCA:

CBEJIEHMs O IIepeBo/iax Ha APYryro paboTy;

cBe/leHus 00 arTecTaluy;

CBE/ICHUS O MOBBINEHUN KBATUGUKAIIUU;



ONpeJIe]IEHHOMY WJIH ONpefeNseMOMy Ha OCHOBaHMH Takod MH(pOpManuu
pabOTHHKY, BOCIMTAHHHKY M €ro pOIUTENSM (3aKOHHBIM IIPEICTaBUTEIAM), B
TOM uHcie ero (GpaMumud, MM, OTYECTBO, TOJ, MECAll, JaTa U MECTO DPOXKIEHWHS,
ampec, CeMeliHOe, COLHAIBHOE, MMYIIECTBEHHOE IIONIoXeHHue, oOpa3oBaHue,
npodeccus, JOXOIb!l, Apyras HH(GOpMaLus, HeoOXoAuMas pabOTOJATENO B CBSI3U
C TPYZAOBBIMH OTHOIIEHUSIMU;

- 00paboTKa IepCOHATIBHBIX AaHHEIX - COOp, CHCTEMATH3aIUs, HAKOIUICHUE,
XpaHeHue, YTOUHEHHE (obHOBNEHUE, HU3MeHeHue), HCIIOJIL30BaHue,
pacmpocTpaHeHHe (B TOM 4YHClIe Iepenada), oOe3IMUMBaHME, OJOKHPOBAHUE,
VHHYTOXKEHHE NMePCOHAJILHBIX JaHHBIX paboTHHKOB MB/IOV;

— KOHOHACHIUATHHOCTE TMEPCOHANBHBIX J@HHBIX - O00g3aTeNbHOe JJId
COOIIOIeHNST HA3HAUYeHHOT0 OTBETCTBEHHOTO JIMIA, IOJNYyUMBIOEro JOCTYI K
IIepCOHANBHBIM  JaHHBIM  DPaOOTHHUKOB, TpeOoBaHHE HE [JOIYCKaThb HX
pacnpocTpaHeHua 0e3 coriacus pabOTHHUKA WJIM MHOT'O 3aKOHHOI'0 OCHOBaHUS,

- pacmpocTpaHeHNe MepCOHANBHBIX MNaHHBIX - NeHCTBHSA, HAIpaBIICHHBIE Ha
mepenavdy IIePCOHAIBHBIX JAHHBIX pPaOOTHUKOB OIpPENEIeHHOMY Kpyry JIHII
(mepemava TEPCOHANBHBIX IAHHBIX) HJIM Ha O3HAKOMIIEHHE C NEPCOHAIBHBIMH
MAaHHBIMH HEOTPaHMUEHHOTO Kpyra JHI, B TOM 4Hcjle OOHapofoBaHHE
MEPCOHANBHEIX JAHHBIX B CPEINCTBaX MacCOBON MHGOpPMAaIHH, pa3MEIleHHE B
HH()OPMAITHOHHO-TEJIEKOMMYHUKAITMOHHBIX CETAX WM IPEJOCTaBICHHE NOCTYIa
K IIePCOHATIBEHBIM JIAHHBIM KAKUM-TT00 HHBIM CIIOCO00M;

- HCIIONTb30BaHHE TIEPCOHANBHBIX JaHHBIX - JeicTBus (omepamuu) c
IIepCOHABHBIMI JTaHHBIMH, COBepIIaeMble MOJDKHOCTHBIM JunoM MBJIOY B
HeNnsX NPUHATHS peIleHHH WM COBEpIIeHHS UHBIX NeHCTBHH, IOPOXKIAIOMIUX
IOpPUIMYECKHE IIOCIENCTBHSI B OTHOINEHHMHM pPabOTHUKOB NHOO0 HHBIM 00pa3zom
3aTparuBarOIIUX UX IIpaBa ¥ cBOOOMBI WIIH IIpaBa U CBOOOMAB! IPYTUX JIHIL;

- 61oxkHpoBaHNE MEPCOHANBHBIX JAaHHBIX - BpeMeHHOe IpeKpalneHue cOopa,
CHCTeMaTHU3alNy, HAKOIIICHUs, MCIIOIL30BaHMsA, PACIIPOCTPAHEHHS ITePCOHATBHBIX
JTAaHHBIX pa0OTHHUKOB B TOM UHCJIC UX Nepeladn;

- YHAYTOXKCHHE MEPCOHAIBHBIX JAaHHBIX - ACHCTBHA, B PE3yJbTaTe KOTOPBIX
HEBO3MOJXHO  BOCCTaHOBHTH  COIEp)KaHHWE  IEePCOHANBHBIX  JaHHBIX B
WHQOpMallMOHHONH CHCTEME NEPCOHANBHBIX MHaHHBIX pPabOTHMKOB HIH B
pe3ysibTaTe KOTOPBHIX YHHUTOXKAIOTCA MaTepUalbHBIE HOCHTEIH IEPCOHAILHEBIX
IaHHBIX paOOTHHUKOB; '

- of0e3nuurBaHNe ePCOHATBHBIX JNaHHBIX - JEHCTBUS, B PE3yIbTaTe KOTOPBIX
HEBO3MOJKHO OIPENENIUTh MPUHALIEKHOCTh EPCOHANBHBIX JaHHBIX KOHKPETHOMY
paboTHUKY;

- o0IIe0CTYIHEIE IEPCOHANIBHEIE TaHHBIE - IIEPCOHANBHEIE NaHHBIE, TOCTYII
HEOTPaHWYEHHOT0 Kpyra JIMI[ K KOTOPBIM IpPEeIOCTaBJIeH C corjlacus paboTHHKA
WIX Ha KOTOpble B COOTBETCTBHM ¢ (emepalbHEIMH 3aKOHaAMH HE
pacmpocTparseTcs TpeboBaHue coBMOAeHNA KOHPHUACHIMATFHOCTH;

- uH(popManys - cBeleHUusA (CooOIIeHUs, NaHHBIE) HE3aBUCUMO OT (QOPMEI HMX
NpeaCTaBIeHNU;



- cBeZieHMA 0 MpodecCHOHANBHON NepernoroToBKe;

- CBEJIeHHs O Harpajax (IOOMpPeHHX), MOYETHEIX 3BAHUAX;
- cBesleHus 00 OTITyCKax;

- CBEJICHHs O COIMAIBHEIX TapaHTHsX;

- CBEJICHHUS O MECTe JKUTe/IbCTBA M KOHTAKTHBIX Tele(doHax.

3 Coop 1 00paboTKa NMEepPCOHANLHBIX JAHHBIX

3.1. IlopsAnok HOIy4eHHs NEPCOHATBHBIX JIaHHEIX.

3.1.1. Bce nepconaneHele ganuele pabotauka MBJIOVY crenyeT nolydars y HEro
camoro. Eciii mepcoHalbHBIE AaHHBIE, BO3MOXKHO, IMOIYUUTH TOJIBKO Yy TpeTheH
CTOpPOHBI, TO pabOTHUK J0JKeH ObITH yBeJOMJIEH 00 STOM 3apaHee U OT Hero
JO/DKHO  OBITE IIOJIydeHO IHCBMEHHOe cornacHe. JIOMKHOCTHOE  JIMIO
paboronaresid HOODKHO COOOMMUTE pabOTHUKY O LeIdX, OpeanojaraeMbix
HCTOYHHKAX M cIlocobax MOydeHHs IepCOHANBHEIX JaHHEIX, aTaKXKe O XapakTepe
MOJUISKAIIUX IIOJNYYEHHIO IIEPCOHAIBHBIX MAHHBIX M IIOCIHENCTBHAX OTKasa
paboTHMKA aTh NUCEMEHHOE COrlacHe Ha UX MOIydeHHe.

3.1.2. MB/IOY =He uMeeT IpaBa IOIyd4aTh, oOpabaThiBaTb © NpHOOIIATE K
JMYHOMY Jelly pa0OoTHHKa He YycTaHoBIeHHBIe @enepalbHBEIM 3aKOHOM OT
27.07.2006 Ne 152-@3 «O nepcoHalbHBEIX HaHHBIX», DeneparbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 ofpasoBanmu B Poccumiickoit ®emepamuu» u
TpynoBeiM Koxexcom Poccuiickoil Depepamuy IepcoHaIbHEIE JaHHEIE 00 HX
pacoBol, HANUMOHAIBHOH  NPHHANJIEKHOCTH,  MOJIUTHYECKHX  B3TJIAAAX,
PEeJIMTHO3HBIX HIH (QHIOCOPCKUX YOSIKASHUAX, COCTOSHHHM 3J0POBBS, YaCTHOI
KHU3HH, WICHCTBE B OOIIECTBEHHBIX OOBEAWHEHUSX, B TOM 4HCIEe B
Ipo(ecCHOHANBHBIX COMO3aX. B clydasx, HENOCPEeNCTBEHHO CBS3aHHBIX C
BOIIPOCAMH TPYAOBEIX OTHOIIEHHWH, B COOTBETCTBHHM co cT. 24 KoHctuTyuu
Poccuiickoii ®enepanmu paboTojaTens BIpaBe HOMydYaTh H 00pabaThIBATh
JaHHBIE O YACTHOM XH3HH pabOTHHKA TONBKO C €T0 MACEMEHHOTO COTJIACHS.

3.2 Ilopsanox o6paboTku NepcOHAIBHBIX AaHHBIX

3.2.1. ObpaboTka yKa3aHHBIX IIEPCOHANBHBIX [aHHBIX PaOOTHUKOB BO3MOXHA
TOJIBKO C MXCOINIACHs JIM00 0€3 UX COrNacHs B CIHEAYIONINX CIIyvasx:

- IIepCOHAJIBHEIE JaHHBIE ABIAIOTCA OOMIENOCTYIIHBEIMH,

— IIEpCOHAJIbHBIE JJaHHBEIE OTHOCATCSA K COCTOSHHUIO 3J0pOBbS paboTHWKA U HX
o6paborka HeoOxonMMa sl 3alUTHI €ro KU3HH, 3J0POBbS UM HHEIX YKU3HEHHO
BAKHBIX WHTEPECOBIMOO0 KHU3HHU, 3[[0POBbS HJIA UHBIX )KU3HEHHO Ba)XKHBIX MHTEPECOB
APYTUX JTHL ¥ TIOJTy4YeHUe coriiacus paboTHHKA HEBO3MOXHO;

— obOpaboTka IepcoOHaNbHBIX IAHHBEIX HeoOXoguMa JUIsi YCTAHOBJIEHUS WU
OCYIIIECTBIIEHHS TpaB WX CyObeKTa WIW TPeTbUX ML JMO0 B CBI3U C
OCYILIECTBJICEHUEM IIPABOCY AU

— 00paboTka MepCOHAIBHBIX JAaHHBIX OCYINECTBIAETCA B COOTBETCTBHH C
3aKOHOJAaTeNLCTBOM P® 06 o6opoHe, 0 GE€30MacHOCTH, O NPOTUBOAEHCTBHH
TEppOPU3MY, O TPAHCIIOPTHOH 0€30MacCHOCTH, O MPOTUBOAEHCTBIY KOPPYILHH, 00
OIIEPaTUBHO-PO3BICKHON JeATelIbHOCTH, 00 HCIIOIHMTEILHOM IIPOM3BOJCTBE, C



YTOJIOBHO- HCIIONHUTE/IBHEIM 3aKOHOAATENLCTBOM Pd;

— 00paGoTka MepCOHANLHBIX JAaHHBIX OCYIIECTBISIETCS B COOTBETCTBHHM C
3aKOHOATENLCTBOM 00 00S3aTeNbHEIX BHOAX CTPaXOBaHMS, CO CTPaxOBBIM
3aKOHOJATENIECTBOM;

— 10 TpeGOBAaHUIO IIOJHOMOUHEIX TOCYJAapPCTBEHHBIX OpraHOB B ClydYasXx,
[IpeIyCMOTPEHHEBIX (eiepalbHEIM 3aKOHOM,

- B crmyuagx ecnmu 00paoTka IEepPCOHANBHBIX  JAHHBIX  PabOTHHKOB
ocyliecTBIgeTca Ha ocHOBaHUH Tpyznororo kojekca P@ wim unoro MenepaabHOro
33K0Ha, YCTAHABIHBAIOLIETO e 11ellb, YCIOBHS IOIyUYEHHs IIEPCOHAIBHBIX TaHHBIX
H KpPyr CyOBEKTOB, MEepCOHANLHLIE AaHHBIE KOTOPBIX IOjiexaT oOpaboTke, a
TaKKe ONPEHeAIONIEr0 IOJHOMOUH paboToAaTe s,

— 00paboTKa TMEepPCOHATBHEIX [AHHBIX OCYINECTBIAETCA B LEIAX HCIOTHEHHA
TPYZOBOI'O JOTOBODA;

— 00paboTka NmepCOHANBHBIX MAaHHBIX OCYIIECTBIAETCA I CTATHCTHYESCKHX FIIH
HMHBIX HAy4HBIX I[eJelf TpH YCIOBHHM  00s3aTeNbHOr0  00e3IM4YMBaHus
MTepCOHAIBHBIX JJTAHHBIX.

3.2.2. Paboronarens BIIpaBe o0OpabaThbiBaTh INEPCOHAILHBIE JIaHHBIE
PabOTHUKOBTOJIBKO € MX IMCBMEHHOI'O COIIACHS.

3.2.3. TlucemeHHoe coriacue paboTHHMKa Ha 00paboTKy CBOMX IEPCOHAIBHBIX
JAaHHBIX JOJDKHO BKJIFOYATh B cels:

- tbaMuIHIO, UM, OTYECTBO, apec cyObeKTa NIepPCOHAIBHBIX JaHHBIX, HOMED
OCHOBHOTO IOKYMEHTa, YIOCTOBEPAIOLIEIO €ro JUYHOCTh, CBEACHMA O JaTe BBIIAYH
YKa3aHHOTO JIOKYMEHTa U BEIJABIIEM €r0 OpPraHe;

- HauMEHOBaHHE (bammmio, uMs, OTYECTBO) M aapec
ormepartopa, MOIy4aloImero corjacue  cyObekTa NepPCOHATBHEIX
TaHHBIX;

- 11es1b 00pabOTKH NEePCOHANBHBIX JAaHHBIX;

- niepedeHb MEPCOHANBHBIX [aHHBIX, Ha 00paboTKy KOTOpPBIX AAETCA COTJIacHe
CcyObeKTanepCOHAIbHBIX AaHHBIX;

- IepeyeHb ACHCTBUN ¢ NEPCOHAIBHBIMU JAaHHBIMH, Ha COBEPIICHHE KOTOPBIX
JaeTcsi corjacue, oOIIee ONMMcaHWe MCIOIB3YEMBIX OIEPATOPOM CITIOCOOOB
00paboTKH epCOHAIBHBIX JaHHBIX;

~ CPOK, B T€4eHHME KOTOPOTO NEHCTBYET COoriacue.

3.2.4. JlemonpoM3BOAKUTENE IIPOBEpseT NOCTOBEPHOCTh CBeJeHHH, cBepss JaHHBIE,
IpeaocTaBiaeHHble pabOTHUKOM, C UMEIOINUMHUCH Y paOOTHHKA TOKYMEHTaMH.

3.2.5. B cootBerctBUM co cT. 86, ri. 14 TK P® B nensx obecnedeHus npaB H
cBoOO/]1 "HeNoBeKa U rpaxaanuHa 3apeayronuii MBJIOY u ero npeacTtaBuTeNu Ipu
00paboTKe nepcoHANbHBIX HAHHBIX paOOTHHKA IOJDKHBI COONMIOAATE ClIeAyIollue
obmue TpeboBaHu:

- IIpU OollpelelleHuH o0beMa U cofepKaHus, 00padaThiBaeMbIX IEPCOHAIBHBIX
maaelx MBJIOY npomxHa pykoBomcTBoBaThesi Koncturynueinn Poccuiickoi
@®enepanuu, TpynoBeiM KkojekcoMm Poccuiickoit ®exmepauuu #M  HHBIMH
HOPMAaTHUBHBIMH M paclopsOuTeNbHBIMH JoKyMeHTamu MunobpHayku Poccum,



Pocob6pazoBanus u PocobpHanzopa u QenepanbHbBIMU 3aKOHAMH,

- Ipy [PUHATHH pelleHHd, 3aTparuBalolMX HHTEpechl pabOoTHHKA,
zapenyromuii MBJIOY He uMeeT IpaBa OCHOBLIBATECS HA MEPCOHANBHEIX JAHHBIX
paboTHHKA, OIYYEHHBIX HCKIIOYUTEILHO B PE3yIbTaTe WX aBTOMATU3UPOBAHHOU
00paboTKU WU SIEKTPOHHOI'O IIOIYUYEeHNU S,

- 3aIIATA TEPCOHATBHEIX [JAHHBIX pabOTHHKA OT HENPABOMEPHOIO  HX
HCIIONIE30BAHUA WIH yTpaTel obecrneduBaercd 3aBepyromum MBJIOY 3a cuer ero
CpeACTB B IOPsANKe, YCTAHOBISHHOM (pe/iepabHBIM 3aKOHOM;

- pabOTHUKH M HX MPEACTaBUTENH JOJDKHBI OBITb O3HAKOMJICHLI IO
pacmucky ¢ pokyMeHTaMu MBJIOV, ycraHaBIHBalOIIMMH MOPAAOK 00pabOTKH
MIePCOHABHEIX JAHHBIX PAOOTHHKOB, a TakXKe 00 HX IpaBax M OOA3aHHOCTAX B
3TO# 00nacTy;

- BO BCEX CIy4asdxX OTKa3 pabOTHHKAa OT CBOMX IPaB Ha COXPAHCHHE M 3AIIHTY
TaliHBI HEIEHCTBUTEIICH,

- obpaboTka MepCOHAIBHBIX JaHHBIX MOXET OCYILECTBIATHCS
UCKIIOYHTEIFHO B IedIX ofecledeHWs COOMIOACHHA 3aKOHOB M HHBIX
HOPMAaTHBHEIX  IIPABOBBIX  @KTOB, periIaMeHTHPYOIUX  o00pa3oBaTeNbHYIO
JIesITeIbHOCTh OpraHU3alluH.

4 3amuTa NMepCcOHANBHBIX JaHHBIX

4.1 Ilox yrpo30# Wi OMAcCHOCTBIO YTPATHl IIEPCOHAIBHEIX JAaHHEIX IOHUMAETCSA
eAVHUYHOE WM KOMIIIEKCHOE, peajbHOe WX NOTEHIHaIbHOE, aKTUBHOE WK
[IACCHBHOE IIPOSBJIEHHE 3JOYMBIIJIEHHBIX BO3MOXXHOCTEH BHEINHUX HWJIH
BHYTPEHHHUX HCTOYHHMKOB YIpo3bl _CO37aBaTh HeOJIaronpHsATHBIE COOBITHS,
OKa3bIBaTh JecTabMIIN3UpyIollee BO3AeHCTBUE HA 3alIUIIaeMy0 HHPOPMALIHIO.
4.2 Puck yrpossl 0ObIM HHGOPMAMOHHBIM DecypcaM CO3[al0T CTUXUNHBIE
OefCcTBUsL, SKCTpEeMallbHBIE CHUTYallMd, TEPPOPHUCTHYECKHE JeHCTBHs, aBapHH
TeXHUYIECKUX CPeICTB H JIMHUN CBSI3H, ApyTrHe OOBeKTHBHBIE OOCTOSTENLCTBA, a
TaK)K€ 3aMHTEPECOBAHHBIE M HE3aMHTEPECOBAHHBIE B BO3HUKHOBEHHH YIPO3bl
JMIa.

4.3 3ammTa NEpCOHANBHBIX AAaHHBIX IIPEACTaBIAeT coOOH IpenynpexacHue
HapYIISHHUS HOCTYIHOCTH, IIEJIOCTHOCTH, JOCTOBEPHOCTH H KOH(DHUASHIIMAIIBHOCTH
MIEPCOHAIIBHBIX NaHHBIX M oOecriedeHMe O€30MacHOCTH HHGOpMaIdH B IpoIecce
YIIpaBISHYECKOI U MPOM3BOACTBEHHOM JIeATeIbHOCTH OpraHU3alHH.

4.4 3amuTa NepCOHAIBHBIX JAHHBIX OT HENPABOMEPHOIO WX HCIIONB30BAHUA HIIH
yTpaTel OoJpkHa OBITE obecmedeHa MBJIOY 3a cder ee CpeiACTB B IOPAIKE,
YCTaHOBIIEHHOM (hellepalbHBIM 3aKOHOM.

4.5 «BHyTpeHH:A 3al0UTa»:

- periaMeHTalus OOCTylla IepcoHana K KOH(UIEHIHAILHBIM CBEICHHSIM,
JOKyMeHTaM u 0a3aM [aHHBIX BXOJWT B UHCIO OCHOBHBEIX HaIIPaBJICHUH
OpPraHM3aIMOHHON 3aIUTEl WHGOPMALMKU U [OpeiHa3HaueHa IS pasrpaHuYeHHs
nonHOMouni Mexay 3asemytonum MBJIOY u pabotaukamu MBJIOVY;

- g obeclleueHHH  BHYTPEHHEHM  3allUThl  IEpCOHANBHBIX  JaHHBIX



HeoOXOoIMMO COOIIIONATE PSSO Mep: OrpaHHYCHHME M periaMeHTalHs CoCTaBa
pabOTHHUKOB, byHKIMOHAJIBHEIE 0053aHHOCTH KOTOPBIX TpeOyroT
KoHOUAeHIMANEHBIX 3HAHNN];

-m36upaTenbHOe U 0GOCHOBAHHOE PACIIpE/IENIeHUe IOKYMEHTOB U HH(MOPMALHH MEOMKIY
paboTHHUKAMH;

-panMoOHaTbHOEe pasMelnerue paboumx MecT pabOTHMKOB, TpH KOTOPOM
HCKITIOUanochk G5I6eCKOHTPONIBHOE UCIIONB30BAHNE 3aIUITAEMOM HH(OpMAaLI;

- 3gague pabGoTHHKOM TpebGoBaHMII HOPMAaTMBHO —  METOAMYCCKHX
OOKyMEHTOB II03auuTe MH(GOPMALMH W COXPaHEHWHU TAWHBI,

-HAIMYAe  HeoOXOAMMBIX  yCIOBHH B  moMemmeHud Juis  paboTel ¢
KOH(DHIeHITHATbHEIMAJOKYMEHTaMH U 0a3zaMy JaHHEIX;

-OpraHU3alys MOPSIKa YHUUTOXEHUS MHOOPMAIUH;

- CBOEBpPEMEHHOE BEBIIBIIEHHE HapylleHHs TpeOoBaHull paspemmTensHON
cucTteMbiiocTyma paboTHukaMu MBJIOV

- BOCIHTATeNbHAs W pa3bACHUTENbHas pabora c corpymHukamu MBJIOY 1o
MpenyTIpeXAeHUI0 yTPaThl IEHHBIX CBEACHHH IIpU paboTe ¢ KOHGUAeHIAIbHBIMA
JOKYMEHTaMH.

- 3aIuTa NEePCOHATBHBIX JaHHBIX Ha 3JEKTPOHHBIX HOCHUTEILIX.

Bce manmkwm, comepXkaliie I[IepCcoHabHBIE AaHHBIE paOOTHHKOB XpaHATCA Ha
KOMIIBIOTEPEIEIONPOU3BOAUTENLS, 3al[UIIIEHHOM IIapOJIEM.

4.6 «BraemHad 3alIHTaR:

- LTSt 3aITUTEI KOH(PHISHITHATBEHOM uHbOpMAITHH CO3IAIOTCA
LleJleHanpaBiieHHble  HeOIaronpusiTHbIE YCIOBHA U  TPYAHOIPEOIOJIUMBIE
MPEeIsITCTBUS AN JIAIA, [BITAIOIErocs COBEPUIMTh HEeCAHKIMOHUPOBAHHBIN
IOCTYyI 51 OBJafZIcHUE uH(bOpMAaInei. Iensio 158 pe3yibTaToM
HeCaHKLMOHUPOBAHHOIO AOCTYINA K HH(OPMAaIIHOHHBEIM pecypcaM MOXKeT ObITh He
TOJIBKO OBJIaJICHHE IEHHBIMU CBEISHUAMU M HX HCHOJNB30BaHHE, HO U UX
BHAOU3MEHEHNE, YHUUITOKCHUE, H [P.;

- oA IMOCTOPOHHUM JIMIIOM IIOHMMaeTcs I00oe IHMIo, HE HMeIolee
HelocpencTBeHHoro otHomeHuss k. MBJOVY, nocerurenu, pabOTHHKHA MOPYTHX
OpraHu3allMOHHBIX CTpPyKTyp. IlocTopoHHWMe JHWOa He JODKHEI 3HaTh
pacnpeneneHue QyHKLIHM, pabodWe TIpOIEcChl, TEXHOJOTHIO COCTAaBICHHA,
odopMIIeHHs, BeIeHUS U XPaHSHHI JOKYMEHTOB, el ¥ pabounx MaTepuaios;

- I oOecredeHHusl BHEIIHEN 3aIliThl MEPCOHAIBHBIX NAaHHBIX HEOOXOIMMO
coOmofgaTe psaA Mep: MOPANOK IIpHeMa, ydeTa M KOHTPOIA AEATeNbHOCTH
MIOCETUTENIEH; IPOIyCKHOM peXKHUM OpraHU3allud; TeXHUYECKUe CPeCTBa OXpaHsbI,
CUTHanu3anuy; TpeboBaHUs K 3ammuTe WHOOPMAIWH NPH WHTEPBRIOMPOBAHWH H
cobeceqOBaHHUSIX.

47 Bcece mmua, cBsf3aHHBIE C IIONy4deHHeM, o0O0paboTKOW ¥  3aluTOH
IIepCOHANBHBIX JaHHBIX, 00s3aHbl MOANKMCATL 00A3aTENLCTBO O HepasrialleHuy
[IepCOHANBHBIX JaHHBIX.

4.8 Ilo BO3MOXHOCTH NepCOHANIEHEIE JaHHBIE 00e3THYMBAOTCH.

4.9 Kpome Mep 3alUTEl NEPCOHAJBHBEIX JAHHBIX, YCTaHOBJIEHHBIX



sakoHogarensctBoM, MBJIOY u ee mpeincTaBUTeNd MOTYyT  BEIpabaTHIBATH
COBMECTHEIE MepBI 3aIlUTHl [IePCOHATBHEIX JaHHEIX PaOOTHHKOB.

4.10 B cootsercTBHH ¢ yacThio 7 crathu 21 152-®3, npukazom PockomHanzopa ot
28.10.2022 Ne 179 mpou3BOAWTL YHUYTOXKEHUE IIEPCOHANBHBIX JAHHBIX TOIBKO IO
ClIeLMaIBHEIM AKTaM.

3 Ilepenaya U XxpaHeHHe NEePCOHANLHBIX JAaHHBIX

5.1 Ilpu mepemade NMepCOHANBHEIX JaHHBIX paboTHuka MBJIOY momxHa coOmrofaTh
clenyromye TpeGoBaHus: _

5.1.1. He coofwmars IepcoHaJbHEIE JaHHBIEe pabOTHHMKA TpeThell cTopoHe Oe3
IHCEMEHHOT'O COIJIacHs, 3a HCKIIOUeHHeM CIydaeB, KOrja 5TO HeoOXOJHMO B
LeiX IpeylpeXxJIeHUs YIrpo3bl KH3HM M 37I0POBBIO, 4 TakXe B CiIydasx,
YCTaHOBJIEHHBIX (heZiepalbHEIM 3aKOHOM.

5.1.2. He coobmats nepcoHanbHEIe NaHHBEe pabOTHHKA B KOMMEPUECKHX Ielax Oe3
€ro MUCBMEHHOTO COTJIACHA.

5.1.3. IlpemynpeawTs NI, TOJYYMBIONX NMEPCOHANBHBIE JaHHEIE paOOTHHKA, O TOM,
9TO TH JaHHEBIE

MOTyT OBITH WCIIONB30BaHBI JIMIIh B IENSAX, UL KOTOPBIX OHU COOOINEHBI, U
TpeOoBaTh OT 3THUX JIMI[ MOITBEPXKIACHHUS TOr'0, YTO 3TO IIPABUIO COOIIOAEHO.
Jluma, ToNyYWBIOWE IT€pCOHANBHEIE HaHHBEIE paboTHHWKa, 00sA3aHBI COOIIOAATH
pexuM  cexpeTHocTH (koHduumeHnuansHocTH). [JanHoe Ilonoxenue He
pacrpocTpaHseTcs Ha 0OMeH NepCOHAIbHBIMU JIaHHBIMA PaOOTHHKA B IOPSIKE,
YCTaHOBJIEHHOM (eepalbHEIMHA 3aKOHAMH.

5.1.4. OCyIIeCTBIIATh Iepefady NEPCOHANbHBIX JaHHBIX PaOOTHHUKOB B IpEJe/ax
MBJIOY B cooTBeTCTBUH ¢ HacTosIIUM IlomokeHneM.

5.1.5. Paspemars JOCTYIl K II€PCOHAIBHBIM [JAaHHBIM pPabOTHUKOB TOJBKO
CHEeIUAIbHO YIOJHOMOYEHHEIM JHIaM, IIPH 5TOM yKa3aHHEBIE JIMI@ MJOJDKHEI
MMEThH MPaBo MOIYYaTh TOILKO T IIEPCOHAIbHEIE JaHHEIC, KOTOpPhIe HEOOX0AMMEI
ZJIs1 BBITIOJTHEHUS KOHKPETHON QyHKIHH.

5.1.6. He 3ampamuBath HHGOPMANUIO O COCTOSHHUM 3[10pOBbs pabOTHUKa, 3a
WCKIIOYEHHUEM TEX CBEJCHHUM, KOTOpBIE OTHOCATCA K BOIPOCY O BO3IMOXKHOCTH
BBIITOJIHEHUS paOOTHUKOM TPYI0OBOH (QYHKITHH.

5.1.7. IlepenaBath NepcoHalIbHBbIE JaHHble pabOTHHKA  [pPEACTaBUTEISM
pabOTHHKOB B TIOpsOKE, YCTaHOBIEHHOM TpymoBBIM KojekcoMm Poccuiickoil
denepauny, U OrPaHUYUBATH 3TY HHQOPMAIMIO TOJIBKO TEMH IE€PCOHAILHBIMH
JaHHBIMUA paboTHHKA, KOTOpble HEOOXOAMMBL Uil BBIIOIHEHHS YKa3aHHBIMH
IpeICTaBUTEIMA UX (PYHKIIUH.

5.2. XpaHeHHe NepCOHAIBHBIX JAHHBIX PaOOTHHKOB:

5.2.1. Ilepconanchele paHHBle paboTHUKOB o0O0pabaTeiBalOTCA M XpaHATCS Yy
JIeTIOTIPONU3BOTUTENIA.

52.2. TpymnoBble KHWKKH PabOTHHKOB XpaHsTCA B celie B KaGUHeTe 3aBeyrOMIETO.
Kimrou ot cefiha XpaHUTCA Y 3aBEAYIOIIEIO.

52.3. BHemmu# [gOCTynl K TEpPCOHATBHBIM JaHHBIM pabOTHHKOB HMEIOT



KOHTPOJIBHO- PEBU3HOHHBIE OpraHbl IPHHAIMYHE JOKYMEHTOB, Ha OCHOBaHHMH
KOTOPBIX OHH IIPOBOJAT IPOBEPKY.

JIMCTaHIMOHHO NEPCOHABHBIEC MaHHbIe MOT'YT OBITH IPEACTABICHBI KOHTPOILHO-
HaI30pHEIM OpraHaM TOJbKO II0 NHCBMEHHOMY 3ampocy. CTpaxoBble (QOHIEL
HErocy/JapCTBeHHbIC IEHCHOHHBIE (OHIBI, OPYTHE OpraHu3allid, a TakKKe
POJICTBEHHUKH W WICHbI CEMbU PabOTHHKA HE HMEIOT JOCTYIA K TepCOHATbHBIM
JIAHHBIM, 3a HCKIIOYEHHEMHATHYMS MIAChMEHHOI'0 COTIaCHA caMoro paboTHHKA.
5.2.4. IloMmemenne, B KOTOPOM XpaHATCA [EPCOHANBHBEIE [NAaHHBIE pPabOTHHKOB
obopynoBaHBl 3aMKaMH.

5.2.5. B cootBercrBum ¢ udacteio 10 cratem 23 152-03, mpukazom PockoMHanmzopa
0114.11.2022 Ne 187 oTBeTcTBEHHOMY 3a cOOp M XpaHEHHE MEPCOHAIBHBIX JaHHBIX
HanpasiaTh B Pockomuamzop YBemomieHus 06 HHIMIEHTaX (pa3rialleHuax, yTeuKax
IEPCOHANBHEIX JIAHHBIX) W B JaTbHEHINEM CIEeI0BaTh alrOpUTMY JEHCTBHIA,
TpeIyCMOTPEHHOMY YKa3aHHEIM nprkazoMm PockomHagzopa ot 14.11.2022 Ne 187.

6/locTyn K nepcoHaNbHBIM JaHHBIM

6.1. BHyTpeHHUN DOCTYII:

6.1.1 IlpaBo mocTymna K IePCOHATBHBIM JAaHHBIM Pa0OTHHKOB MMEIOT:
—3aBeyIOoLIui;

—IeJIOTPOU3BOIUTENb;

—COTPYOHHKH OyXraiTepu,

— 3aBE/YIOIMN X03giCcTBOM (MHGOpMaIms O (aKTUYecKOM MecTe IpPOKMBaHHUSA
¥ KOHTaKTHBIE Telle(hOHbI paOOTHUKOB);

—3aMeCTHTENk 3aBeayromero no BMP;

—MeJIcecTpa.

6.2. Buemnuil mocTyn (Zpyrue OpraHu3alldM U rpaxkaaHe)
pernamesTupoBad I.5 ga”HOro llomoxxenwus.

7. IlpaBa paboTHHKa, poauTeNed (3aKOHHBLIX NpeACTABHUTENEH) B IeISX
obecrne4yeHHA3aIIUTEI IEPCOHATBHBIX JAHHBIX

7.1. PaboTHHMK HMMeeT mpaBo:

7.1.1. Ilony4yaTte AOCTYHI K CBOUM II€PCOHATBHBEIM JAaHHBIM M O3HAaKOMIIEHHE C
HUMMH, BKJIIOYas [paBo Ha Oe3Bo3Me3[HOe NOIydYeHHe Komuid imoloi 3ammcH,
cozeprkaineil mepcoHalbHbIe JaHHEIE.

7.1.2. TpeboBate or MBJIOY yTO4YHEeHHS, HCKIIOYEHUS WIH WCIPABICHUS
HEIOJIHEIX, HEBEPHBIX, YCTapeBIINX, HEAOCTOBEPHBIX, HE3aKOHHO IIOIyUIeHHBIX
WY He ABJsomuX Heodxoaumeivu i MBJIOY nepcoHalbHEIX JaHHBIX.

7.1.3. TpeboBars wuzBemenus MBJIOY Bcex I, KOTOPEIM paHee OBLIH
coOOIeHsl HeBepHble MM HeNOoJIHble INepcoHalIbHBle JaHHBIe, 000 Bcex
IIPOM3BE/IEHHBIX B HUX MCKIIIOUEHHSX, UCIIPABICHUIX WU JOMOIHEHUIX.

7.1.4. ITlomygats oT MBJIOY

— CBelleHMsA O JHIAX, KOTOphle HMMEIOT [OCTyI K IIepCOHAIBHBIM [JaHHBIM WM
KOTOPBIM MOKeT OBITh IIPEIOCTABIIEH TAKOH JOCTYIL;

- nepedeHb 00pabaTblBaeMbIX IEPCOHATBHBIX JAaHHBIX U HCTOYHHK HX

x



TIOITyYEH N

- cpok# 00paboTKM NEPCOHANBHBIX JAHHBIX, B TOM YHCJIE CPOKHM MX XPaHEHHS,

— CBEJEHHUS O TOM, Kakue IOpHAHYecKue TIOCIEICTBHUS IS CyOBeKTa MepCOHANBHBIX
JaHHBIX MOXET IIOBIeYb 3a c060i 06paboTKa ero NepCcoHaNbHBIX JaHHBIX.

7.1.5. O0GxayloBaTk B YIOJHOMOUEHHBI Oprad IO 3aIlUTe IpaB CyOBEKTOB
IIEPCOHAIILHBIX JAHHEIX HIIM B CYJeOHOM NOPsAJKE HEIIPABOMEPHEIE JeHCTBHS MM
oezpgeticteuss MBJIOVY npu o6paboTke U 3aluTe NepCOHANLHBIX JaHHBIX.

8.1 OTBeTCcTBEHHOCTE 34 HApPYLIEHHEe HOPM, PeryJHPYIOIHUX 00paboTKy H 3alHTY
NePCOHAJIbHBIX AAHHBIX

8.1. PaGorHuxkn MBJIOY, BHHOBHBIE B HapyIIeHHH HOPM, peryIupyromux
nonydeHue, oOpaboOTKy U 3aIIUTy MEePCOHANBLHBIX JAHHBIX pabOTHUKA, HeCcyT
IUCIMIIIMHAPHYIO aIMHHUCTPATUBHYIO, TPaXKIaHCKO-IIPABOBYIO HIIH YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUH C (hegepaabHBIME 3aKOHAMU.

8.2. 3asenyromuii MBJIOY 3a HapyllleHHe HOpPM, peryJUpYyIOIIUX MOIy4YeHHUeE,
00paboTKy M  3allUTy  HOEpPCOHAIBHBIX  JaHHBIX  paboOTHHKA,  HECeT
aIMHUHHCTPATUBHYIO OTBETCTBEHHOCTb coriacHo cr. 5.27 u 5.39 Kopekca o6
agMHHHUCTPATUBHEIX IIpaBoHapyleHHAX Poccuiickoli ®@enepamuu, a Takxe
BO3MEIIAeT pabOTHUKY yuiepO, IpHYMHEHHBIH HEPaBOMEPHBIM HCIIOJIb30BaHHUEM
nHboOpManuK, coiepiKalleil nepcoHalbHbIe TaHHbIe paOOTHHKA.

9, 3ak/104HTE/bHbIE T0JI0KEHUS
9.1. Ilo BompocaM, He peryiaupOBaHHBIM HacTosmmM [lomoxeHueM,
PYKOBOJICTBOBATHCS POYUMH AEHCTBYIOIIUMH HOPMATHBHBIMH TOKYMEHTAaMH.
9.2. Hacrosimee Ilono)eHne BCTYNAaeT B CHILy ¢ MOMEHTA NOIIIUCAHUA U JeHCTBYeT
IO IPHUHATUAHOBOIO.
93. B HacTosmee ITonoxxeHne MoryT OBITH BHECEHBI

W3MEHEHNs B COOTBETCTBUH c e CTBYIOLINM

3aKoHomarenscTBOM  Poccuiickoii Denepanmm.
9.4. Cpox nelicTBus AaHHOro IlonoXKeHNA He OrpaHHYCH.
9.5. TekcTHacTOsIIEero [ToNoXXEeHUANOANEKUT HOBENEHUIO IO  CBEICHUS

pabdotHukoBMB/IOY Ne 51



